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Papercut MF ID badge setup(One time only)

When swiping badge for first time the below Card Association screen will appear

<Back Card Association

Enter username/password to associate your card with an existing account.

Username

Password

Touch the blank rectangular field under Username to bring up keyboard and type in your
username (Same as your PC Login), Press OK button. Then do the same for Password.

Use the keyboard to enter.

Limit: 50 characters

Input: 0 characters
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< Back Card Association

Enter username./password to associate your card with an existing account.

Username

|serj|:-m ‘

Password

02/10/2017 12:11

Press the Set button, and a message will appear briefly stating “Your card has been
associated to your account”

You can now try logging in with your badge.

NOTE: If the Card Association screen reappears, confirm you are using your correct
username and password (Same has your PC login) and try typing in again.
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PaperCutMF Device functions (Copy, Fax, Scan)

PaperCutMF - Login

Please swipe your card or enter your username and password.

Username

Password

PaperCut MF v1.9.3 Admin login

Status ) 02/10/2017 11:16

Swipe your ID card or manually enter your login username and password (Same as work PC
login) then press the Log in button

K .
papercut authorized Log out

There are no print jobs awaiting release.

N
.

Print release Device functions Scan

Status 02/10/2017 1118

Press the Device functions button to access copy, fax, and send features of machine.
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PaperCutMF Print Instructions

PaperCutMF ~ Logln

Please swipe your card or enter your username and password

Username

Password

PaperCut MF v1.9.3 Admin login

Status 02/10/2017 11:16

Swipe your ID card OR manually enter your login username and password (Same
as work PC login) then press the Log in button

P )
papercut authorized Log out

2 print jobs pending, total pages: 2

Print release Device functions Scan

If you want to print all of your pending jobs press the Print all button, go to pg.5. If
you do not need to print all of your pending jobs, but want to pick from a list of
your jobs press the Print release button, go to pg. 6 for furtherinstructions
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PaperCut

Successfully released 2 print jobs. Your jobs have been queued for printing.

Screen after Print all button pressed

02/10/2017 13:39

# '
papercut authorized

There are no print jobs awaiting release.

Print release Device functions Scan

Log out

N
=

Status 02/10/2017 13:41

After print is outputted the above screen appears, one can continue to use

machine or press the Log out button to return machine to PaperCut MF default

login screen.
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Home

Refresh |

Benefit Vision 5501i and 6002i Proposal 2.10.17.pub

Print all |

Held Print Jobs

Document:
Printed by:
Time:

Benefit Vision 5501i and 6002i Proposal 2.10.17.pub Client:

Pages:
Cost:

Print

Log out

Benefit Vision 55...
authorized

1:48 PM
DEMOFLRSHARP2
1

£0.10

Cancel job

This screen will show you a list of print jobs, touch the job you want to print and

then press the Print button. If it’s a job that does not need printed for whatever

reason touch that job and then press the Cancel job button

PaperCut

Successfully released 2 print jobs. Your jobs have been gqueued for printing.

Screen after Print button pressed.
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Home Held Print Jobs Log out

There are no print jobs awaiting release.

Refresh [

02/10/2017 13:57

Once this screen appears you can press either the Home button to stay logged in

to machine or the Log out button if finished.
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PaperCutMF Scan to My Email Instructions

PaperCutMF ~ Login

Please swipe your card or enter your username and password.

Username

Password

PaperCut MF v1.9.3

Status

Swipe your ID card OR manually enter your login username and password (Same as work PC
login) then press the Log in button

P )
papercut authorized Log out

There are no print jobs awaiting release.

N
—

Print release Device functions Scan

Status

Press the Scan button
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< Back Scan Log out

Account: My Personal Account Balance: unrestricted

“. Scan to My Email

Status | & User: AUTHORIZED USER , authorized

Press the Scan to My Email button.

< Back Scan to My Email Log out
To authorized@buyphillips.com Color PDF
1-sided
Subject |Y0ur scan (Scan to My Email) | Letter Portrait
300 DPI
Filename |scan_authcrized_20‘| 7-02-10-15-07-47 |

Settings

Status & User: AUTHORIZED USER, authorized

If you are fine with the default scan settings press the Start button to begin the scan process,
then go to page 11 for further instructions. If you need to change the default scan settings
press the Settings button, see page 10.

NOTE: If you would like to change the default Subject or Filename press the desired field to
bring up a on screen keyboard for editing purposes.
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< Back Scan to My Email Log out

Duplex mode File type
1-sided 2-sided PDF JPEG TIFF
Crientation DPI
Portrait Landscape 200 300 400 600
Paper size Color mode
Letter Legal Ledger Color Grayscale B&AW

Status & User: AUTHORIZED USER , authorized

Make any scan setting changes needed by pressing on the appropriate setting and then press
the Start button. Then go to next page for further instructions.
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PaperCut ’ Ganeel

’ Scanning... page 1

Status & User: AUTHORIZED USER, authorized

This screen appears while your page or pages are being scanned

PaperCut ! Gancel

Pages scanned: 2

Scan - “

I Status & User: AUTHORIZED USER, authorized 02/10/2017 15:48

If you have more pages to scan press the Scan more button, otherwise press the Send button.

# .
papercut authorized Log out

There are no print jobs awaiting release.

N
ca—

Print release Device functions Scan

NP

Status 02/10/2017 13:41

After scan is sent the above screen appears, one can continue to use machine or press the Log
out button to return machine to PaperCut
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